
REIMBURSEMENT OF EXPENSES TO 
A PARTICIPANT 1)

1) Participation fees can only be reimbursed to members of a university or discipline partner institution (see Management 
Guidelines)

2) If the location of the activity requires a commute of more than one hour one way and if justified by the agenda of the 
activity, accommodation costs may be reimbursed. The maximum amount that may be reimbursed per night and person is 
CHF 100 including breakfast and taxes, and CHF 25 for the evening meal related to the accomodation (enclose original 
receipts)

Doctoral programme :

Year : Activity # :

Activity 
title :

Activity location : 

Dates :  from  to  

Date Description / Justification Amount (CHF)

TOTAL

PAYMENT FOR :

Surname, name

IBAN postal account #

Bank in CH, name & location

IBAN #

version 2023-02-15

Date :

Approved by programme director :

Participant signature : 

C H

C H

Complete the area in yellow. 
The green form is calculated automatically. 

Participant :

Street :

Surname :

First name :

Organisation :

Title :
(PhD student, Assistant, Professor,... )

ZIP Code : City :

Country :
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